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Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
« where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority's internal auditor.

* Sections 1 and 2 must be completed and approved by the authority.

* Section 3 is completed by the external auditor and will be returned to the authority.

The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage

before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2025

* an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Certificate will be returned to the authority by email or post.

@,

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2025 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

+ Section 1 - Annual Governance Statement 2024/25, approved and signed, page 4

+ Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Not later than 30 September 2025 authorities must publish:

« Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors ind interested

parties, that you also publish the Annual internal Audit Report, page 3. 4
The Annual Governance and Acceuniability Return constitutes the annual return réferred (o in the Accounts and Audit Regulations 2015,
Throughouil. the words ‘external auditor have the sane meaning as the wards local auditor 'in the Accounts and Audit Regufations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper

Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything

needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any

amendments must be approved by the authority and properly initialled.

+ The authority should receive and note the Annual Internal Audit Report before approving the Annual

Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external

auditor by email or post (not both) no later than 30 June 2025.

+ The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting

Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to

the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

+ You must inform your external auditor about any change of Clerk, Responsible Financial Officer or

Chair, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all

the bank accounts. If the authority holds any short-term investments, note their value on the bank

reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting

statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed

accounting records instead of this explanation. The external auditor wants to know that you understand the

reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

+ If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year

(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

+ The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

Completion checklist = ‘No’ answers mean you may not have met requirements

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period \/
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed bythe internal auditor and explanations provided? / ]
Section 1 For any statement to which the response is ‘no’, has an explanation been published? ;)I k

Section 2 Has the Responsible Financial Officer signed the accounting statements before /
presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed \/ i
by the signature of the Chair of the approval meeting? 7

Has an explanation of significant variations been published where required? \.// S
Has the bank reconciliation as at 31 March 2025 been reconciled to Box 87 \/ g
Has an explanation of any difference between Box 7 and Box 8 been provided? v‘h

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporateisa | ,(m
scle managing trustee? NB: do not send trust accounting statements unlesfquestedA ]

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
e can be downloaded from www.nalc.gov.uk or from www.ada.org.uk . i
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Annual Internal Audit Report 2024/25
MARTIN AND MARTIN DALES PARISH COUNCIL

htpps://martin.parish.lincolnshire.gov.uk

During the financial year ended 31 March 2025, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2024/25 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Not

Internal control objective
covered™

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

Petty cash payments were properly supported by receipts, all petty cash expenditure was approved \/
V4

°

m

m

and VAT appropriately accounted for.
- Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

(2}

H. Asset and investments registers were complete and accurate and properly maintained.

Periodic bank account reconciliations were properly carried out during the year. :
. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded. % N piies
If the authority certified itself as exempt from a limited assurance review in 2023/24, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance \/
review of its 2023/24 AGAR tick “not covered") 2=
. The authority published the required information on a website/webpage up to date at the time of the \/
internal audit in accordance with the relevant legislation.

{25

X

-

M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR period, /
were public rights in relation to the 2023-24 AGAR evidenced by a notice on the website and/or |
authority approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2023/24 AGAR
(see AGAR Page 1 Guidance Notes).

0. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).
Date(s) internal audit undertaken Name of person who carried out the internal audit

30/04/2025 Diane Byard

Signature of person who
carried out the internal audit

30/04/2025

Date

ie implications and action being taken to address any w@kness in control

ded) i £ X
spanse is ‘not covered' please state when the most recent internal audit work was done in this area and when itis

or, if coverage is not required, the annual interal audit report must explain why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2024/25
Weé acknovdedge as the members of

MARTIN AND MARTIN DALES PARISH COUNCIL

our responsibility for ensuring that there = a sound system of internat controt, including arrangements for
the preparation of the Accounting Statemenis. We confirm, o the best of our knowledge and beliof, with
respect 1o 1he Accounting Statements for the year ended 31 March 2025, that;

prepaned 25 accouiliig Statumants a1 seeoance

1. We have pul i plics errengements for effectve financia!

management cunng the yaar, i foe the pregaraann of Wttt ih Accounts sovf Aury Heguistons
W SCOWGNG Sixieenenis

2. We morrained an adoguate syslem of imerrat control M proper arrangeynents and acoopied Raponsiy
INGudineg messures desgned 1o praovent and et aud Ao saleguanaing the puBie sy and fusausced by
ANT COMUEBONn Und My krved 45 elfectveneas s chrarge

3. We 00k 0F eascnatie seps t asse oursehes a3y only oone what ¥ maa tha Jogey cower [ 00 mnd v
1hat these are no matters of actuol of potwsl campvod with Proger Procdoss in ooy 2o

fan-camglumcs with lows regulotions and Froper
Practioes thal ool have s sgnificont finano sl effect
O e abbty of vs authanly 50 conouct ity

Luainess o mansgs By finonoss

Aung U e geve el pavsons inferested he opportuniy o
ATIpACt and azh DLESHONE abovs s ulhonty s secounts

ey

. VW pruvedod praper apporadty dumg the yesr lor
Ihe exerse o eacion nghts 1 accordance with ™he
requerements of e ACCousts and Askit Regufators.
We carmed cut an assesament of the nsks thcng Ihs
aulnarity and 100k sppeopnate slaps 0 Manage Toan
sk induding 5o Introduction of eeednal coolrals andor
extamal Fauracce oovee whern raqured

consgunad and sosuvnented the Ananckal and athor Asks A
faces and deak wilhi thasm properly

=

Aanangped for w cumpelan! parson, mospendl of e fancusl
CONMs and procedures, 10 g v O8OV wow on whethar
MO Confrovs maaey $e noods of (e smater atonty
respondad 10 NGKYE Seught 10 s affernion by temat and
bl sa L

A3cioS00 SyeryIwg if hauk! rave nbouf itx Susriess acky
dunng tha year nciuavig evems taking place afer e peas

& We mantained throughout the yuar an sdequate and
WMo systerm of internal audit of the dccaiuning
MECOIOs ANd Conired syslems

-

. We tcok approprate action on all matiers rased

o raports from Vioonal S extnned auct
& 'We consd hether sy Isgabon, lEtilnes or
commaments, euects of Yansachuns, ouTng eithe

\ '«4-\\\\ g\

durng of afer |he year.and. have & Minandal mpact on I X o v
Hus authenty and, whote apprapnine, have redaed hem
™ Fie SC00UTINgG SE0mRiy

8, (For kecal councds wely) Trust fungs ncluding Has mal Al of 8 resocraditites wham bs 3 dody
startuble. inour capacity s the 5ok mansgrg corporate, (5 & 500 mandaag mustew of » loco!
TUSOO WO dhachergsd Gur accountabiliy st of rids

respons Bibies for 1ho Jundigserets induaning
Anancial reporting wnd. ¥ requeed. indopanden|
examnahon ar audit

“Flease provide explanations to the external auditor on a separate sheet for each 'No' résponse and describa
how the authority will address the weaknesses idontified, These sheets must be published with the Annual
Governance Statement

Thes Annusl Govemarnce Statement was approved st a Signed by the Cnair end Clerk of ne méenng where
maaling of the authory on approval was glven
13/05/2025

ond recorded as mnute raference Chaur

7 Clerk

htpps./imartin parish.lincolnshire.gov.uk
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Section 2 — Accounting Statements 2024/25 for

Yaar ondng Notes and guidance
31March | 31 March Plaase round oll figures To naarest £1. Do not leave sny

2024 2025 | boxes tlank snd report £0 or Nil balances. Al figures must
j agree (0 underdying financiad records

val Balances and reaeryes al the begie

Batuncay birawgy!

refeset i b firancss! ol valye

VIAADOIS ymar
2. (4| Preceo!l of Rates and

Layias

veoan! (o

vasble ¥ the pese Exclon §

3. (+) Tol# othes recaipts

gl 7o

Totan expandilire OF DAayTNEITS iade 1o

- = o3 |
S5 4% = = B | | wmpay [ e i
i | | contnbuhons 0
1§, (<) Loan intarasticapnal folal exporxnive or pGyr
¥ C: (@) | made fog the year on tha ait
= - + -
€ ) AR alhur paymenis D
1 , I 443
V& L (2 bt
f yrresd o
{ D~ | 37 ‘ A=K
r VY > N .
Fo agroe with bank reconcillation
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Staternents in this Annual Go vt and /
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s following the guidance I3][0S5 |21 ol S
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Signed by Responsible Financ
presented ]
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Section 3 — External Auditor’s Report and Certificate 2024/25

In respect of MARTIN AND MARTIN DALES PARISH COUNCIL

1 Respective responsibilities of the auditor and the authority

Our responaitdity as audtors jo complela a limited assurance réview is sat out by the Natonal Audit Offices INAD). A lrreted

assurance review is not 8 full statutory audit, it does 1ot consbiute an auds camed cut in accordance with intematonal

sundmmmm(umW)ammnmmmmmmmMmmmmmMmm.

The UK Govemment has determined that a mbvddmmnmmmedbvawmmaudninmmw

far those ocal pubtic bodies wiah the lowest levels of spending.

Under 8 limited assurance review, the auditor i responsibls for reviewing Sections 1 and 2 of the Arnwal Govemance and

Actourtability Relum in accordance with NAC Auditor Guigance Note 02 (AGN 02 as Issued by the NAD on behalf of the
and Auditor General. AGN 02 is available from the NAQ website —

mnswwww.nao.org.mo'code-audn-prscﬁodguldamwnfomaﬂon-for-audlw

This authonly is responsible for ensuring that its financial management is adequate and affective and that it has

a sound systam of intemal contral. The authorily prepares an Annual Govermnance and Accountability Return in

accordance with Proper Practices which:

« summarises the accounting recards for the year ended 31 March 2025; and

. MamMmmmmmmulmmnwourduﬂesandmspowuﬁesasmmalaudm.

2 External auditor’s limited assurance opinion 2024/25

qmmVunmmnwsmwwmrnnm-madouvmmds:m-uN!u“mmﬂ'ﬂ 0 AL ly Retum, in
m'opmlmmmnnseeﬁunsinndzulmw:.. and A biity Retam 5 i acoordance wilh Proges Pracioes and
0 O Matiers hisse come 1o our allenton giving CauRe for conter That rele: osk and rog y o nle awe not been mat.

[“tehets &5 approprate)

L]

et on @ sapamlo shaat £ regqured)

T ratters nol AROCING Gur cpinken Whih we oriw 1o the atierivon of the authonly’

[(continuw un @ separades shest (! roguired|

3 External auditor certificate 2024/25

We cartify/de not certdy” that we have completed out review of Sections 1 and 2 of the Annual Govemance and
Accountability Retumn. and discharged our responsddiities under the Local Audit and Accountability Act
2014 for the year ended 31 hNarch 2025,

H ol comploton Decauss

Extemal Auditor Narme

External Audtor Signalure Date
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Bank reconciliation — example

This reconciliation should include all bank and building society accounts, including short teqm investment
accounts. It must agree to Box 8 in the column headed *Year ending 31 March 20xx" in Section 2 of the
AGAR — and will also agree to Box 7 where the accounts are prepared on a receipts and payments basis

Name of smalier authonty MARTIN AND MARTIN DALES PARISH
County area (local councils and parish meetings only): COUNCIL Lower l-’fl\ wt Conmby
Coun
Financial year ending 31 March 2/2024-2025
Prepared by (Name and Role) |__F CBURBIDGE Parish Clerk and | .F.n(, nLL O{vﬁ““"
Date 26.04.2025
£ £
Balance per bank statements as at 31/3/xx:
e.g Current Account A 69042
High Interest Account 590773
Waoodland Account £ 4372.92
WA
Petty cash float {if applicabie)
Less: any unpresented cheques as at 31/3/xx K | A
Add: any un-banked cash as at 31/3/xx N} i
e.g Allotment rents banked 30/3/xx (but not credited unil 2
April) =
Net balances as at 31/3/xx (Box B) 10,971.00 -
v
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